VYupexxaeHue «30HaIbHbIN

3 YTBEPXJIEHO
roCyIapCTBEHHBIH apXUB

[Tpuka3 qupeKkTopa yIperKIeHus

B r.Kno6uHe» «30HaIBHBIN rOCyAapCTBEHHBIN
apxuB B I.2Kio0uHe»
ot 23.04.2025 Nel4
[TPEMCKYPAHT Ne 9
Ha rutatHble paGoTh! (YCayru), BEIIOIHSIEMbIE YUPEXKICHUEM
*  «30HaAIBHBII roCyIapCTBEHHBIN apXuB B r.JKio0uHe»
Ne HaunmeHnoBanue paboThl Enununa | Ortnyck- | Ilpu
n/n (ycmyrn) u3Mepe- | Has LiEHaB | Me-
HUsI pyousax qa-
HHUEC
1 2 3 - 6
1 Hayuno-Texunueckasi 06padoTka A0KYy-
MEHTOB
1.1 | [IpoBeneHue 3KCIIEPTH3H! HAYYHOM U NpaKTHYe-
CKOH [IEHHOCTH:
*1.1.1 | Ynpasnendeckoii JOKyMEHTALAH e/1. XpaHECHHS 3,93
- C MOJTMCTHBIM IIPOCMOTPOM
- 63 MOMMCTHOrO MPOCMOTpa e/1. XpaHEeHUs 1,58
1.1.2 | JlokyMEHTOB I10 JIMYHOMY COCTaBY €. XpaHEHHUs 2,96
- ¢ MOJIUCTHBIM IPOCMOTPOM
1.2 | ®opmupoBaHHUE A€ H3 POCCHITH JOKYMEHTOB H
nepeOpMUPOBAHHE JIEI:
1.2.1. | - ¢ ynpaBieH4YeCKOH TOKyMEeHTanueH ZIeTo 1,16
1.2.2. | - Ha TMYHBIHA COCTaB JIEeN0 1,16
1.3. | TlepedopmupoBanue aen ZIeno 0,74
1.4 | CacremaTu3anus JHCTOB B Ie/e JHCT 0,16
1.5. | Cucremaruzamus qei H KapTo4eK:
1.5.1. | - MO CTPYKTYPHOMY H TEMaTH4€CKOMY MPH3HAKY JIUCT 0,30
1.5.2. | - 10 HOMHHAJILHOMY, XPOHOJIOIHYECKOMY H all- JaUCT 0,16
(aBHTHOMY IPH3HAKY
1.6, | Ilepemerenye fen B X0/ NPOBECHHS IKCIeP- | €. XPaHCHHA 0,25
TH3bI HEHHOCTH JIOKYMEHTOB
1.7. | IlonmuBKa nei:
1.7.1. | - co cTaHAAPTHBIMH JIUCTAMH ell. XpaHEeHHs 3.96
1.7.2. | - ¢ HeCTaHAAPTHBIMH JIACTAMH €. XpaHEHHS 5.93
1.8. | Yaanenue menkux npeaMetos (0ynaBok, cKoO, JIUCT 0,13
CKpEMOK) U3 JOKYMEHTOB:
1.9. | Hymepauus 1ucToB
- CTAHAAPTHHIX (JOPMATOB JIHCT 0,04
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- HECTAHJAPTHEIX (hOpMATOB JTHCT 0,16
1.10. | [IpoBepka HyMepaluH JHCTOB B €Iax JIACT 0,08
1.11. | Ilepenymepanust JIUCTOB B Jeje:
1.11.1.] -ctagaapTHEIX HopMaTOB JIUCT 0,09
1.11.2.| -HecTaHIapTHHIX (HOPMATOB JIUCT 0,17
1.12. | Odopmiernue o610XKeK Je 00J10KKa 1,97
1.13. | OdbopMieHHE TUTYIbHBIX JIACTOB JIACT 1,97
1.14. | OdopmiieHHE KOPELIKOB A€ KOpEIIOK 1,97
1.15. | CoctaBneHne HCTOPHKO-apPXHUBHEIX CIIPABOK CrpaBka 110,86
1.16. | CocraBneHue JONOIHEHHS HCTOPUKO-aPXUBHON crIpaBka 55,46
CIIpaBKH
Kapronuposanue aein el. XpaHEeHHUs 2,09
[TocTanOBKa apXUBHBIX MU(PPOB HA 00J0KKaX eJl. XpaHEeHHs! 0,42
Jen
1.19. | CocraBienne akTOB O BBIIEICHHH K YHHYTOXKE- 1o3. 3,16
HHIO JJOKYMEHTOB H JIeJl, He MOIeKaIINX Xpa- aKTa
HEHHIO
1.20. | MamuHOMUCHBIE paboTHI:
1.20.1.| - cocTaBnenue omucei aen (KOMIBIOTEPHBII 3aroJI0BOK 0,82
Habop)
1.20.2.| - cocTaBneHue akTOB (KOMIBIOTEPHBIH HAbOp) 3aroJIOBOK 0,82
1.20.3.| - cocraBnenne HOMEHKNATYp A6 (KOMIBIOTEp- 3aroJ0BOK 0,82
HBIIA Habop)
1.20.4.| - cocraBieHHe BHYTPEHHAX OMUCEH JIMIIEBRIX 3aroJI0BOK 0,59
c4eTOB pabOTHHKOB
1.21. | Odopmnenue onuceit aen OIHCH 21,03
1.22. | CocraBneHue akTa O 3aBepIIEHHH HayYHO- aKkT 31,54
TeXHH4eCKoM 00paboTku
2. HopmaTHBHO-MeTOAHYECKAS H KOHCY/IbTAllH-
oHHas padora
2.1. | Iloxbop crateil o NepeyHIo, CHCTEMaTH3aLHs MO3HLIUA 5,10
3aroJIOBKOB J€J
2.2. | PaspaBoTka HHCTPYKHHMH 110 JETONPOU3BOJCTBY | MHCTPYKIHS 891,25
2.3. | IIpoBepka mpaBUIBHOCTH COCTABIEHHS HOMEH- MTO3UIUSA 2,07
KIATyphl A€ YUPEXKAeHHH
2.4. | IlpoBepka npaBUIBHOCTH COCTABJIEHHS aKTa O 1,61
BBIAEJCHUM K YHHUTOKEHHUIO JIe 3aroJ10BOK
2.5. | Koncynbranuu paGOTHHKOB A€I0IPOU3BO/I-
CTBEHHBIX CITY’KO M apXHBOB YUpEKACHHH:
2.5.1. | - BrocyaapCcTBEHHOM apXuBe KOHCYJIbTa- 13,90
Ut
2.5.2. | - C BBIXOJIOM B yUpeKICHUE KOHCY/IbTa- 36,99
st
3 HMcenonb30BaHne JOKYMEHTOB
3.1. | UcnomHeHHE TeMaTHYECKOro* 3ampoca **

(IIOJI0’KUTEIBHBII OTBET):
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10 TOYHOH aate 3anpoc 70,64
C IPOCMOTPOM AOKYMEHTOB 10 1 roja ser; 3anpoc 114,90
C IPOCMOTPOM JOKYMEHTOB 10 2-X JIET; 3amnpoc 175,50
C IPOCMOTPOM JOKYMEHTOB OT 3-110 5 J€T; 3amnpoc 361,07
C MPOCMOTPOM JOKYMEHTOB OT 6 10 10 net; 3anpoc 744,18
C MPOCMOTPOM JTOKYMEHTOB cBhile 10 jier 3anpoc 1298.,07
ITpenonnara B pasmepe 100% 3a ucnonse- 3arpoc
HHE TEMaTHYECKOI 0 3arpoca ¢ MpocMOTPOM
JOKYMEHTOB (B 3aBHCHMOCTH OT KOJIMYECTBA
IPOCMAaTPHUBAEMBIX JIET)
3.2. | Ucnonuenue 6uorpadpuyeckoro * sampoca**
(TTOOKHUTENBHBIH U OTPULIATEIBHBIH OTBET):
110 TOYHOM nare 3arpoc 27,73
C MPOCMOTPOM A0KyMeHTOB 10 10 set (Ha 3anpoc 53,85
OJHH COCTaB CEMbH);
C MPOCMOTPOM JIOKYMEHTOB cBhilie 10 jer 3arpoc 87,14
(Ha OJIMH COCTaB CEMbH)
3.3 | UcnonHenune conuanbHO-IIpaBoBoro **
3arpoca
10 TOYHOH Jarte 3anpoc 26,95
¢ MMPOCMOTPOM JIOKYMEHTOB OT | roga 10 3 3anpoc 48,40
’ et
C IPOCMOTPOM JOKYMEHTOB OT 4 110 5 JIeT 3a1poc 96,33
3.4 | Ucnonuenwue 3anpoca* ¢ ykazanueM qaHHbIX (No 3a1poc 21,33
¢donma, Ne onmcu, Ne mHCTOB) 3asBHTENSA, HE AB-
JIAIOLIETOCS MOIb30BATENeM YHTAIBHOTO 3a1a
(cBepka MOMCKOBBIX AAHHBIX, YKA3aHHBIX B 3aMpoOCe ¢
HCA apxwusa, ojopmieHHe 3aka3a Ha Beinauy nen (uud-
POBBIX KOMHUif), OTMETKa 3aKj1aIKaMH JIHCTOB/ONpeneeHue
3NEKTPOHHLIX CTPaHHUL, NMOMLIEKAUIHX KOMHUPOBAHHIO,
wrdpoBka Konuif, opopMICHHE OTBETA 3aABHTENO O
nanpasnenuu konuit) 10 10 men :
3.5. | Brigaya gyGnukata apXUBHOM ClpaBKU 3anpoc 25 % ot 25%
' CTOMMOCTH oT
3arpoca CTOH-
MOCTH
3a-
npoca
3a cpouHoe ucnonHeHue (1-3 aHs) goriara 3arpoc

50% cToumocTH 3anpoca

* [1pu MCTIOTHEHHH 3aIIPOCOB KOIMHH JIOKYMEHTOB, HX 3aBepeHUE OIUIaYHBAIOTCA JOTOIHHTEIBHO, B
COOTBETCTBUH C JCHCTBYIOIINM MPEHCKYPAHTOM.
** Tlpu MCTIONTHEHHH 3aNpOCOB B3UMaeTes npepomiata. [Ipy oTpruaTtensHOM OTBETe Ipeaoniara
HE BO3BpaIaeTcs.

**%3a cpounoe ucnonuenue (1-3 gus) — nonnata 50% OT CTOMMOCTH 3ampoca.

4

KonupoBaHue 10KyMEHTOB

4.1

Opr AHH3allHOHHAaA NOArOTOBKa HOKYMEHTOB K
KOIMUPOBAHHIO 11O TOYHBIM MOHCKOBEIM JTaHHBIM

1 3aka3

18,93
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(perucTpanus 3aKkasa, cBepKa IIOMCKOBBIX JaH-
HBIX, 3aKa3 JeJ U3 apXUBOXPaHHUIIHIIA, OlIeHKA
YCJIOBHH CKAaHHPOBAHHS U T.J1.)

4.2.

M3rorosiieHHe KCEPOKOMUHU JOKyMeHTa 6e3
pacIIMBKH apXHBHOTO zAeia Gpopmara A4 (depHO-
Oenoe u3o0paxeHune)

1 crpanuna

1,30

4.3.

M3roroBieHne KCEPOKONHUU JOKYMEHTA C pac-
IIMBKO# apXuBHOTO aeia Gpopmara A4 (4epHo-
6enoe n3oOpakeHue)

1 ctpanuna

1,83

4.4.

[{udpeBoe konHpoBaHHE TOKYMEHTOB:

44.1.

CkanupoBaHHe JOKYMeHTa 0e3 paciIiBKH ap-

XMBHOTO JIeJia C 3aIMChIO Ha 3JIeKTPOHHBIH HO-
CHTeNb Noab3oBarens wiH nepecsuikoi [IK va
azipec 3JIeKTPOHHOM MOYTHI MoJb30BaTeNs Gop-

MaTa A4 (ckanupoBaHMe; BHINONHEHHE OCHOBHBIX Orle-
paumit penakTHpOBaHUA MOMY4eHHbIX H300pakeHui (moxa-
pe3sKa, HaKJIOH) M MpoBepKa UX Ka4yecTBa; KOPPEKTHPOBKA
(npu HeoOXOAMMOCTH) BH A H300paXKeHHH; coOXpaHeHue
u3o0paxennii) (300 dpi)

1 aiin

3,16

44.2.

CkaHHpOBaHUE JIOKYMEHTA C PACIIHBKON apXHB-
HOTO JieJ1a C 3alIUChIO Ha 3JIEKTPOHHBIA HOCHTED
nons3oBatessa uim nepecsuikoi LK Ha agpec
ANEKTPOHHOM MOYTHI Mob30Bares Gopmara A4
(pacumBKa nena, CKaHHPOBAHUE; MOJIIMBKA [eNa, BHINO-
HEHHE OCHOBHBIX ONepaLuii pelaKTHPOBAHHA MONYHEHHbIX
m300paxkeHui (moapeska, HaK/IOH) U MPOBEpKa UX Kaue-
CTBA; KOPPEKTHPOBKaA (NMpH HEOOXOAUMOCTH) BHAA U306~
paskeHui; coxpanenue uzodpaxennii) (300 dpi)

1 aiin

3,92

443

CxanupoBaHue JOKyMeHTa 0e3 pacuIMBKH ap-
XUBHOTO JIeJIa ¢ 3alHCHIO HA JICKTPOHHBINA HO-
CHTEJb MoJIb30BaTes ik nepeceutkoi [{K va
ajipec MEKTPOHHOM MOYTHI NoJb30BaTes Gop-
Marta A4 (ckanupoBaHie; BLINONHEHHE OCHOBHBIX Ore-
pauuii peaaKTHpOBaHHA MOMY4eHHbIX H300paneHuii (noa-
peska, HAKJIOH) ¥ MPOBEpPKa UX Ka4ecTBA; KOPPEKTHPOBKA

(mpu HeoOGX0AMMOCTH) BHIA H300paXkeHHIH; COXpaHeHHe
n3o6paxxeruit) (600 dpi) )

1 paiin

4,38

44.4

CxaHHpOBaHHE IOKYMEHTA C PaCUIMBKON apXHB-
HOT'O Aena C 3alTHChIO Ha 3HCKTp0HHBII71 HOCHTEJIb
nojs3oBarens wiu nepecsuikoit [IK Ha agpec
3NEKTPOHHOM MOYTHI NoNb30BaTes Gpopmara A4
(pacmumBka aena, CKaHUpOBaHHe; TIOAUIMBKA eNa, BBITION-
HEHHE OCHOBHBIX OMepaluit pelaKTHPOBAHHSA MOMYYEeHHbIX
u3obpakeHuit (Mopeska, HAKIIOH) U MPOBepKa HX Kaue-
CTBA; KOPPEKTHPOBKA (TIpH HEOOXOIMMOCTH) BHA H300-
pakeHHH; coxpaHeHHe n3obpaskenuit) (600 dpi)

1 daiin

4,84

4.4.5,

Coznanue nexTporHO# kornuu ¢ LIK apxuBrOro
ZIeJ1a C 3aMKChIO Ha 3JIEKTPOHHBIN HOCHTE!b
nose30Baresns wim nepecsutkoit LIK Ha agpec
37IEKTPOHHOM IOYTHI IT0JIb30BATES

1 daiin

1,38

4.4.6.

CxanupoBaHue 10KyMeHTa 0e3 paclIMBKH ap-
XHMBHOTO JIefIa C 3alIUChIO Ha 3IeKTPOHHEIH HO-
CHTEIIb NOoab30BaTens uiau nepecbuikoit LK Ha

1daiin

5,30
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azpec 3NIEKTPOHHOM MOYTHI 10Ib30BATENsA KPYII-
HO(OPMATHBIX JOKYMEHTOB

(CxanupoBaHue ¢ pa30MBKOH JOKYMEHTa Ha (DparMeHTE
dopmara A4+ u coenuHeHHe (PparMeHTOB B H300paKeHHE
equHoro nokymenta) (300 dpi)

4.4.7. | CkanupoBaHue JJOKYMEHTA C PACIIABKOM apXuB- 1 daiin 5,77
HOTO JIeJ1a ¢ 3alHUChIO Ha 3JIEKTPOHHBINH HOCHTEh
nosb3oBarens unk nepecsuikoii LIK Ha agpec
3JIEKTPOHHOM! MOYTHI 110/1b30BaTENA KPYITHO-
(bopMaTHBIX JOKYMEHTOB

(PacumuBka nesia, CKAHHPOBAHUE C Pa3OUBKOH JOKyMEHTa
Ha (parmMenTs hopmata A4+ 1 coeIUHEHHE (PpAarMeHTOB

B u300pakeHHe eIMHOrO JOKYMEHTa, MOJIIHBKA elia)
(300 dpi)

4.4.8. | CkanupoBaHne TOKyMeHTa 6e3 pacuIHBKH ap- 1 paiin 6,22
XHBHOTO JIefIa ¢ 3aMUChIO Ha 3IeKTPOHHBIA HO-
CHTENb NOJb30BaTeNs 1K nepecbuikoif LK Ha
ajipec IEKTPOHHOH MOYTHI TOJIL30BATENS KPYII-

HO(OPMATHBIX JOKYMEHTOB

(CxanupoBanue ¢ pa30HBKOif JOKyMEHTa Ha ()parMeHTh!
topmara A4+ u coenrHeHHe QparMeHTOB B H300pakeHHe
eanHoro aokymenta) (600 dpi)

4.4.9. | CkanupoBaHue JOKYMEHTA C PACIIABKO apXHB- 1 paiin 6.92
HOIO Jiejia ¢ 3alMChIO Ha 3JIEKTPOHHBIH HOCHTENb
nosib3osaress uian nepecsuikoi LIK Ha anpec
3NIEKTPOHHOH IOYTHI M0JIE30BATENS KPYIIHO-
(hopMaTHBIX JOKYMEHTOB

(PacuruBka nena, CKaHHPOBaHHUE C pa3OUBKOI JOKyMeHTa
Ha (parmenTs! Gopmara Ad+ H coeIHHEHHE (PpParMeHTOB

B M300paxKeHne eAMHOTO JOKYMEHTa, MOALUIMBKA Jea)
(600 dpi)

4.5. | Komnerorepnas 06paboTka HuppoBeIX KO-
K apXUBHBIX JOKYMEHTOB

4.5.1. | BemoaHEeHUE JOMOIHUTENBHBIX ONEpAlHi pe- 1 paiin 2,07
JaKTUPOBAHUS MOTYYEeHHBIX H300pakeH M
(KOppeKIHst KOHTPAcTa | LBETA IIPH YracarolIeM
TEeKCTe, TeKCTE Ha KOIMUPOBANLHOM Oymare,
KaJIbKe) U IIPOBEpKa KauyecTBa peJaKTHPOBAHHO-
ro H300paXKeHUs; KOPPEKTHPOBKA (TIpH HeobXo-
JUMOCTH) BHIA OTCHSITOTO H PeIaKTHPOBAHHOTO
MaTepraia; CoXpaHeHHe H300pakeHuiH

4.5.2. | Ilpeobpazopanne (aitioB B WHBIE (HOPMATHI 1 daiin 1,15
(JPG, PNG u ap.)

4.6. | Co3nanue Konuy Ha 6YMaKHOM HOCHTENE C 1 ctpanuna 2,07
H(POBOH KOITHH

4.7. | YaocToBepeHHe KOMHU JOKYMEHTA C 3aBEpEeHH- 1 muer 1,30

€M NCYAaThIO apXHBa

OcHoBanue: 1. Meroauueckue peKOMEHAALUH 110 pacyeTy CTOUMOCTH IUTATHBIX
pabor (yciyr), BEINOIHIEMBIX (OKa3bIBa€MBIX) IOCYIapCTBEHHBIMH

apxuBamu. — Munck: bentHUUJIA L, 2018.-22 c.
2. Meroandeckue peKOMEeHAAIMHY 110 ONpPeIeIeHHIO COCTaBa
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3aTpar U pacueTy CTOMMOCTH IUIATHBIX YCIYT, OKa3bIBAEMBIX
roCyJapCTBEHHBIMM apXHUBHBIMH YUPEKIAECHUSIMH 110 KOITUPOBAHHIO
JIOKYMEHTOB I10 3arpocam (pU3HYeCcKHX U IOPUANYECKUX JIULL,
yTBEPKIEHHBIEe PHUKa30M aupeKkTopa JlenaprameHTa 1o apxuBam
u genonpoussoacTy oT 01.03.2021 Ne9.

['naBHbIN Oyxranrep E.A.Croneposa




